
PUBLIC NOTICE
REQUESTFOR QUALIFICATIONS

ARCHITECTURALSERVICESNEW SALEM-ALMONTPUBLIC SCHOOLS
Introduction and Project Description:
New Salem-AlmontPublicSchoolsis requesting statements of qualifications from licensedar-

chitectural firms interested in providingprofessional architectural services for the continued design
and development of a stand-alone communitycenter in New Salem,North Dakota.The selected
architectural firm will be expected to work with the plansand specifications that meet the district’s
needs, complywith applicable building codes and accessibility requirements, and remain within
the establishedbudget.

Scope of Services:
New Salem-AlmontSchool Districtwill choose one or more firms to complete the work as out-

lined in this document. The selected architectural firm will be required to procure services within
this scope. These services will comprise of the developmentof the detailedproject program.

Consultants:
Firms submittingqualificationsare asked not to include structural,mechanical,electrical,and

plumbingengineering services. The selected architectural firm along with New Salem-Almont
School Districtwill work together in any selection of consultantsfor the referred disciplines.

SUBMITTALREQUIREMENTSAND SELECTIONCRITERIA
New Salem-AlmontPublicSchoolsrequests the followingmaterial for use in the selectionof a

professional design firm:
A. Past Performance

1. Demonstrated experienceand excellencein rural North DakotaK-12school projects
withcomparablescale, complexity, and function.

2. Proven capabilitiesfor providingconceptualdesign of educational facilities.Firms are
asked to submit appropriate graphic material supportinganalysis,thoroughness,and clarity (may
be the same projects).

B. TheAbility of Professional Personnel
Qualificationsof the principals and project team membersproposedfor the project, including a

clear definition of their primary responsibility.The section shall also include:
1. An organizational chart for all membersin the designateddesignteam.
2. Indicate the names of employed persons that will be designatedas the projectman-

ager and principaldesign member. Indicate the personthat will serve as point of contact for all
mattersrelating to managementof contract and design services.

C. Willingnessto Meet Timeand Budget Requirements
1. Indicateyour intent to complete the Workwithin the negotiated fee and includespe-

cific referenceswhere this has been accomplished.
2. Present an outline of the basic work plan anticipatedto accomplish the work.

D. RelatedExperienceon SimilarProjects
1. Recent Relevant Work: List upto three projects completed within the past five years,

orcurrentlyunderconstruction that most closely resemble this project. Includethe project name,
client,year of completion,value in place, and reference contact. May also be the projects listed in
Section A.

E. Location, withhigherpriority given to firms headquarteredin North Dakota
F. Recent/Currentand Projected Workload of the Person or Firm Evaluate the recent, current,and projectedworkloadof the firm based on the following criteria:

1. Agreement, unless preventedby circumstancesoutside of the firm’s control,to retain
the project managerand the principaldesign team member on the project until all work under this
contract is complete.

2. Availabilityof all personnelincluded in Section B.
InterviewProcess:
Firms that are selected for interviewswill be asked to present on howtheir firm will work col-

laboratively with the owner’svision to develop a process and schedule.
V. PROCEDURESFOR SUBMISSIONS
A. Architectswishing to be consideredmay submit their qualificationsvia email to brian.christo-

pherson@k12.nd.us or by providing a copy at 310 Elm Avenue,PO Box 378, New Salem, North
Dakota, 58563. Bids must be submitted by 10:00A.M.Wednesday,November 25, 2026.

B. Sequence of Events:The following represents the sequence of events contemplated in the
qualification and selectionprocedureestablishedfor retaining an architect:

Advertise for proposalsNovember 4, 2026
Proposals due November 25, 2026
Review Responses and prepare shortlistNovember 25,2026
SchoolBoardApprovalNovember/December 2026
Selection NotificationNovember/December 2026

PublishedNovember4-18, 2026


